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ACCOUNTING, CERTIFICATE 
OF PROFICIENCY
Program Description
The Accounting Certificate of Proficiency is designed for students 
seeking foundational knowledge and practical skills in accounting 
principles and financial recordkeeping. This certificate prepares students 
for entry-level roles in business, nonprofit, and government organizations, 
as well as for individuals looking to strengthen their financial literacy for 
small business or entrepreneurial ventures.

Students learn core accounting concepts, including financial reporting, 
bookkeeping procedures, and the preparation and analysis of financial 
statements. Coursework emphasizes accuracy, ethical standards, 
problem-solving, and the use of accounting software and business 
technologies.

This certificate may serve as a standalone credential for workforce entry 
or as a pathway into further study in accounting or business-related 
degree programs.

Transfer Information
The Accounting Certificate of Proficiency may complement an associate 
degree in business or a related field. Students planning to pursue a 
bachelor’s degree in accounting, finance, or business administration are 
encouraged to consult with faculty and Advising & Transfer Services 
to determine how certificate coursework may apply toward degree 
requirements.

Students intending to pursue professional certifications, such as Certified 
Public Accountant (CPA) or other accounting credentials, should review 
state-specific education requirements, which typically require a bachelor’s 
degree and additional coursework.

Career Information
The Accounting Certificate of Proficiency prepares students for entry-
level positions in accounting and financial support roles.

Potential career paths include:

• Bookkeeper
• Accounting Clerk
• Payroll Assistant
• Accounts Payable/Receivable Clerk
• Financial Office Assistant

Students are encouraged to consult with faculty and Career Services to 
explore career pathways and opportunities for advancement through 
continued education in accounting or business.

This certificate program in accounting is designed to provide students 
with detailed and robust courses offered in the profession of accounting. 
This certificate assists students who may be required to learn new fields 
in accounting for their job or need updates on current procedures.

Code Title Credit 
Hours

ENGL 151 English I 3
CSIT 123 Integrated Office Software 3
ECON 151 Macroeconomic Principles 3
ACCT 161 Principles of Accounting I 1 3
ACCT 162 Principles of Accounting II 3
ACCT 263 Cost Accounting 3
ACCT 265 Auditing 3
ACCT 266 Federal Income Tax Accounting 3
BUSN 210 Business Communications 3
BUSN 271 Principles of Management 3

Total Credit Hours 30


